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Welcome to ePermitting, an online permitting system used to search for application and permit information, submit a 
permit application and/or compliance data, apply to transfer an existing permit, and subscribe to receive electronic     
noticing of permit related information. 
  
What are the benefits of ePermitting? 
 

ePermitting improves business efficiency through cost savings (reduction in applicant paperwork requirements and   
postage), improved timelines (reduction in administrative permit processing time and faster routing to permit review staff) 
and enhanced open government (immediate posting and anytime access to permit application information). 
 
What services does ePermitting offer? 
 

Records Search - Search for Application/Permit (pending and issued permit information and documents),       
Enforcement (notices of violation, consent agreements and settlement letters) and Noticing (applications re-
ceived and issued, compliance notices, intended and proposed agency action, regulatory agendas, notice of 
unpermitted water use and rule making) records. 

 

eSubmittal - Submit an Environmental Resource, Consumptive Water Use and Pollutant Source Control  permit 
application. 

 

Additional Submittals – Respond to a request for additional information, submit an application fee payment using 
personal or business electronic checks and Visa or MasterCard debit or credit cards, submit agency  or other 
comments, and add phosphorus budget reports. 

 

eCompliance – Submit post permit compliance deliverables required by permit conditions such as construction 
commencement notifications, construction completion certifications and conversion to operation permit transfers. 

 

eTransfers – Apply to transfer an existing permit when a change in ownership of a project and/or property has 
occurred. 

 

eNotice – Subscribe to receive customized electronic notifications related to specific permit, application, or    
enforcement case cost code number(s). 

 

Update Profile – Make changes to user account information and change password. 
 

Contact Us – Ask regulatory questions, provide suggestions and comments, and receive a response from a 
regulatory professional within 48 hours. 

 
How do you use ePermitting? 
 

Start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar, which will bring you directly to the  
ePermitting Home page.  Records Search is available to all users.  eSubmittal, eCompliance, eTransfers, eNotice, and 
Additional Submittals require an ePermitting user account.   
  
For more information contact: 
 
 

            epermits@sfwmd.gov                                               permits@sfwmd.gov 
 ePermitting questions and assistance                Application and permit specific assistance 

 
 

 

 

Getting Started 

http://www.sfwmd.gov/ePermitting
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Create New Account 

1. Click on the Create Account icon. 

2. Enter applicable information (fields with a red  *  

asterisk next to them are required). 

3. Click the box next to I agree to the above (click on 

the Electronic Transaction Agreement link to read 

the legal disclosure). 

4. Click the Submit button. 

5. Enter User name. 

6. Enter Password. 

7. Click the Sign In button. 

 

1. Start Internet Explorer. 

2. Type www.sfwmd.gov/ePermitting in the address bar, which will bring you directly to the ePermitting Home page.   

 

User Registration 
An ePermitting user account is required to use eSubmittal, eCompliance, eTransfers, eNotice and Additional Submittals. 

During the application process, submittals may be routed to any relevant party or individual by the originator.  However, 

these routees must also register as users. 
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1. Click on the Login icon or link. 

2. Enter User name. 

3. Enter Password. 

4. Click the Sign In button. 

5. Click on the Reset button to empty the User and 

Password fields, should you need to re-enter this 

information. 

 

Note: Computer Privacy level should be set to   

medium to ensure that automatic logout does not 

occur while using ePermitting.  To review/set     

privacy levels, select Tools, Internet Options from 

the browser. 

 

1. Click the Change Password link from the features 

menu or the Login screen. 

2. Enter User name. 

3. Enter Old Password. 

4. Enter New Password. 

5. Re-enter New Password. 

6. Click the Change Password button. 

 

 

Logging onto the ePermitting System 

Change Password 
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Forgot Your Password 
1. Click the Forgot your Password link from the 

Login screen. 

2. Enter User name. 

3. Select Your Question (this is the question        

selected during account creation). 

4. Enter Your Answer (this is the answer selected 

during account creation). 

5. Click the Submit button. 

 

 

Update Profile 
1. Click the Update Profile link from the features 

menu. 

2. Update information as applicable. 

4. Click the Submit button. 
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Records Search - Search for Application/Permit 
(pending and issued permit information and         
documents), Enforcement (notices of violation,      
consent agreements and settlement letters) and     
Noticing (applications received and issued,           
compliance notices, intended and proposed agency 
action, regulatory agendas, notice of unpermitted   
water use and rule making) records. 
 
eSubmittal - Submit an Environmental Resource,  
Consumptive Water Use and Pollutant Source Control 
permit application. 
 
eCompliance – Submit post permit compliance       
deliverables required by permit conditions such as 
construction commencement notifications,             
construction completion certifications and conversion 
to operation permit transfers. 
 
eTransfers – Apply to transfer an existing permit when 
a change in ownership of a project and/or property 
has occurred. 

 
eNotice – Subscribe to receive customized            
electronic notifications related to specific permit,      
application, or enforcement case cost code number(s). 
 
eflow - Submit Pollutant Source Control flow           
calibration reports and pump logs. 
 
Update Profile – Make changes to user account     
information and change password. 
 
Additional Submittals – Respond to a request for    
additional information, submit an application fee    
payment using personal or business electronic checks 
and Visa or MasterCard debit or credit cards, submit 
agency  or other comments, and add phosphorus 
budget reports. 
 
Contact Us – Ask regulatory questions, provide     
suggestions and comments, and receive a response 
from a regulatory professional within 48 hours. 
 
Phosphorus Budget Calculator - Allows for the      
creation of new report or modification of an existing 
report. 

ePermitting Features Menu 
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ePermitting flows through a number of tabbed screens which direct you in the submittal application process.  The     
specific tabs displayed are based on application type and indicate what information is required.  The Next and Previous 
buttons or links will allow navigation through the application process. 
 

The following activities or processes are used throughout the submittal application system: 

Asterisks (*) located next to an entry field indicate that the information is required in order for the application  
process to continue. 

N/A should be entered in the comment box if a section is not relevant to the application. 

See attached file should be entered in the comment box if a section requests that document(s) be provided. 

For multiple phase projects, use numbers (e.g., 1,2,3) instead of Roman Numerals.   

Directions are abbreviated as follows:  N, S, E, W, NE, SW, SE, NW 

Absolutely NO abbreviations should be used for project names or company names of engineers, owners,        
applicants, etc.  Spell out everything (e.g., Florida Department of Transportation or Greater Orlando Aviation   
Authority). 

All conventional uses for a street suffix apply (e.g., DR for Drive, CIR for Circle, ST for Street, etc.). 

All comment fields have a 2,500 character limit.  

Clicking the Save button records the data entered in a specific screen and will advance the application process to 
the next screen.  Clicking the Cancel button exists the current screen without saving data entered and returns the 
application process to the previous screen. 

eTransfers can be routed to other users for review and edit (including the attaching of files). 

Environmental Resource and Water Use eSubmittals can be routed to other users for review, edit and sign/
sealing of engineering documents (including the attaching of files). 

Permit applications can be submitted with the option to pay the permit application fee at a later date. 

Permit application fess can be paid online using personal/business checks and MasterCard and Vise credit/debit 
card.  Third party checks are not accepted. 

Submittal confirmation emails are sent to the email address supplied during account creation. 

The ability to attach files is utilized on almost every screen in the submittal system. Attached files are archived 
and available online for the public to review.  Therefore, the following is recommended: 

File type - .pdf 

Maximum file size - 50 MB (megabytes) 

File Name - select from our File Naming Convention list (link can be found on the ePermitting Home 
page) and do not include a period (.) within the file name.  The application number is automatically as-
signed to the file name for all application submitted via ePermitting. 

Combine multiple maps into one file 

 

Conventions and Reoccurring Activities 

Accessing Help Documentation 
Online detailed instructions are available to guide users through every step of the ePermitting process.  Simply click on 

the Help, Screen Help or ? links to access help documentation or contact epermits@sfwmd.gov to receive assistance 

from a SFWMD representative. 
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Larger files (more than 50MB) should be divided into smaller files and identified by number (ie. ApplDocs1, ApplDocs2).  
Multiple maps should be combined and submitted as one PDF file. 

File Naming Convention 

 

 

Folder Name Document File Name 

      

PreApp Info Pre-Application Documents  PreAppDocs 

  Pre-Application Letter  PreAppLtr 

  Pre-Application Map, Survey, etc. PreAppMap 

      

Applications Administrative Name Change Request AdmNameChgReq 

  Application Documentation ApplDocs 

  Application Form Application 

  Application Revised ApplicationRevised 

  Application Withdrawal Request  WithdrawReq 

  Boundary Survey BoundarySurvey 

  Check Return Letter CheckRtrn_yyyymmdd 

  Drainage Easement Agreement DrainEaseAgreement 

  Fee Receipt FeeRcpt 

  FeeInvoice FeeInvoice 

  Notice of Receipt of Application  AppNotice 

  Permit Transfer Request OwnTransReq 

  RAI Response  RAIResp_yyyymmdd 

  RAI Response Extension RAIext_yyyymmdd 

  RAI Response Extension Request RAIExtReq_yyyymmdd 

  Refund Letter  RefundLtr 

  Request for Additional Information RAI_yyyymmdd 

  Request for Refund ReqforRefund_yyyymmdd 

  Response Deny RespDeny_yyyymmdd 

  SB 360 Application Return Letter AppReturn_yyyymmdd 

  Waiver Waiver_yyyymmdd 

  Water Use Letter Availability WULtrAvail_yyyymmdd 

Calculations/Design Plans Aerial Aerial 

(Engineering) Analysis Analysis 

  Calculations/Modeling Calcs 

  Construction Pollution Prevention Plan ConstPollPrevPlan 

  Diagrams/Plans  Plans_yyyymmdd 

  Drainage Report DrainageRpt 

  Geotechnical Report GeotechRpt 

  Impoundment Analysis  ImpoundRpt 

  Location Map LocMap 

  Phosphorus Control Plan PhosCtrlPlan 

  Plats  Plats 

  Revised Plans RevisedPlans 

  RAI Response Plans RAIResponsePlans 

  Sealed Signature File (ePermitting) SigFileSealed_yyyymmdd 

  Site Map SiteMap 

  Storm Water Management Plan SWMPlan 

  Survey Survey 

  Urban Storm Water Mgmt Program UrbanStormwaterMgmtProg 
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File Naming Convention (continued) 

 Folder Name          Document                 File Name 

 

 

Water Use - Technical WU RAI Concurrency Letter ConcLtr_yyyymmdd 

  WU RAI Response Extension RAIext_yyyymmdd 

Wetland/Mitigation Conservation Easement ConsvEasement 

Information Credit Ledger Sheet CrLedgerSheet 

(Environmental) Environmental Site Info/Plans EnvSiteInfo 

  Florida Land Use Cover and Forms         
Classification Map 

FLUCCSMap 

  Informal Wetland Jurisdictional Det. InfWetlandDet 

  Letter of Credit LetterofCredit 

  Mitigation Plan MitPlan 

  Monitoring Plan MonitorPlan 

  Preserve Area Management Plan PresvAreaPlan 

  Seagrass Survey SeagrassSurv 

  Soils Map SoilsMap 

  Sovereign Submerged Lands SovrnLnd 

  Transfer Agreement TrAgreement 

  U.S. Geological Survey Topography USGSTopo 

  Uniform Mitigation Assessment Method Score 
Sheets 

UMAMScoreSheets 

  Uniform Mitigation Assessment Method Table UMAMTable 

  Vegetation/Wildlife Report Veg/WildlifeRpt 

  Wetland Jurisdictional Determination WetlandDet 

  Wetland Table WetlandTable 

Correspondence/ Agency Comments AgencyComments 

 Telephone Calls Application Complete Notice AppComplNtc 

  Certified Mail Receipt CertifiedMailRcpt_yyyymmdd 

  Change of Address ChangeofAddress_yyyymmdd 

  Concurrency Letter ConcLtr_yyyymmdd 

  Correspondence Correspondence_yyyymmdd 

  Correspondence from Applicant LetterfromApplicant_yyyymmdd 

  Email Email_yyyymmdd 

  Letters/Third Parties 3rdPartyComments 

  New Owner Letter NewOwner_yyyymmdd 

  Right of Way Signoff ROWSign 

  Telephone Call/Memo Phone/Memo_yyyymmdd 

  Transfer Notice of Intent NOI 

  Transfer Compliance Signoff (Engineering) SWMComp 

  Transfer Compliance Signoff (Environmental) NRMComp 

  Transfer Compliance Signoff (Water Use) WUComp 



Page 9 of 14                                                                                           3/2011 

 

File Naming Convention (continued) 

 Folder Name          Document                 File Name 

 

 

Legal Documents and Affidavit (Proof of Ownership) OwnAffidavit 

Notices Articles of Incorporation (Draft) ArtsofInc 

  Association Documents (Draft)  AssocDocs 

  Deed/Lease DeedLease 

  Easement Easement 

  Emergency SWM Authorization/Order EmOrder 

  Final Order/Hearing FinalOrder 

  Florida Department of Environmental       
Protection Notice of Intent 

FDEPNoticeofIntent 

  Formal Administrative Hearing Petition PetitionforFAH_yyyymmdd 

  Legal Notices LegalNotices 

  Notice of Board of Trustees Cabinet Meeting NoticeofBOTCabinetMtg_yyyymmdd 

  Ordinance Ordinance 

  Power of Attorney PowerOfAttny 

  Proof of Signature Authority SigAuthDoc 

  Title Determination TitleDet 

Permits & Staff Reports Addendum to Staff Report AddStaffRpt 

  Administrative Name Change AdmNameChg 

  Application Return Letter AppReturn_yyyymmdd 

  Conceptual Approval  ConcptApprov 

  Confirmation of Withdrawal Letter WithdrawLtr 

  Denial Denial 

  Draft Staff Report  DrftStaffRpt 

  Early Works Notification  ErlyWrkNtc 

  Exemption Exemption 

  Exhibits  Exhibits 

  Extension Extension 

  Formal Wetland Determination FormalWetlandDet 

  No Notice NoNotice 

  No Permit Required NoPermitReq 

  Notice of Consolidated Intent to Issue NotcConsIntIssue 

  Notice of Permit  NOP 

  Ownership Transfer Final Letter OwnTransLtr 

  Permit Permit 

  Permit Cancellation/Expiration PermitCancel/Expire 

  Permit Letter of Modification LtrMod 

  Staff Report StaffRpt 

  Variance Variance 
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File Naming Convention (continued) 

 Folder Name          Document                 File Name 

 

 

Misc Miscellaneous Documents MiscDocs 

  Permit Cancellation Request PmtCancelReq 

  Permit History Report PmtHist 

Conversion to Operation Aerial Aerial 

Transfer Affidavit  Affidavit 

  Agreement Agreement 

  Articles of Incorporation ArticlesInc 

  Articles of Incorporation Amendment ArticlesIncAmend 

  Association Documents (general) AssocDocs 

  Association Documents Amendment AssocDocsAmend 

  Consent Order ConsentOrder 

  Conversion Transfer Finalization Letter ConvTransLtr_yyyymmdd 

  Conversion Transfer Request (0920) ConvTransReq 

  Correspondence (General) Correspond_yyyymmdd 

  Current Address AddressParty 

  Declaration of Covenants – Joinder DecCovJoinder 

  Declaration of Covenants – Master POA DecCovMaster 

  Declaration of Covenants Amendment DecCovAmend 

  Declaration of Covenants, Easements,     
Restrictions 

DecCov 

  Deed Deed 

  Deficiency Letter Deficiency_yyyymmdd 

  Easement Easement 

  Environmental Signoff EnvSignoff_yyyymmdd 

  Extension Letter Extension_yyyymmdd 

  Historical Documentation HistoricalDocs 

  Meeting Minutes MtgMinutes_yyyymmdd 

  Ordinance Ordinance 

  Plat  Plat 

  Proof of Signature Authority SigAuth 

  Property Appraiser Documentation PropAppraiser 

  Reminder Letter  Reminder_yyyymmdd 

  Satisfactory Letter Satisfactory_yyyymmdd 

  Site Plan SitePlan 
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File Naming Convention (continued) 
 Folder Name         Document                File Name 

Enforcement Consent Order (Short Form) ConsentOrder_yyyymmdd 

  Draft Consent Order Cover Letter DraftCOCoverLtr_yyyymmdd 

  Executed Consent Order Cover Letter ExecutedCOCoverLtr_yyyymmdd 

  Final Consent Order FinalConsentOrder_yyyymmdd 

  Incoming Correspondence IncomingCorresp_yyyymmdd 

  Investigative Notice InvestigativeNtc_yyyymmdd 

  Notice of Violation/Consent Order NOV_CO_yyyymmdd 

  Notice of Violation NOV_yyyymmdd 

  Outgoing Correspondence OutgoingCorresp_yyyymmdd 

  Pre-Lit Demand Letter PreLitDemandLtr_yyyymmdd 

  Request for Response Letter ReqResp_yyyymmdd 

  Response to Settlement Letter SettlementLtrResp_yyyymmdd 

  Settlement Letter SettlementLtr_yyyymmdd 

  Third Party Interest Letter 3rdPartyIntLtr_yyyymmdd 

Compliance - Accepted Recorded Conservation Easement EnvAcceptCE_yyyymmdd 

Environmental Environmental Monitoring Report EnvMonitorRpt#_yyyymmdd 

  Field Inspection Photos FieldInspectPhotos_yyyymmdd 

  Field Inspection Report FieldInspRpt_yyyymmdd 

  Financial Assurance Reduction TypeReduction_yyyymmdd 

  Financial Assurance Release TypeRelease_yyyymmdd 

  General Correspondence/Complaint GenCorresp_yyyymmdd 

  Generic Letter  Generic_yyyymmdd 

  Investigative Notice InvestigativeNt_yyyymmdd 

  Investigative Notice Response InvestigativeNtResp_yyyymmdd 

  Mitigation Credit Bank Ledger MitCredit_yyyymmdd 

  Mitigation Monitoring Work Schedule        
Revision 

WrkScheduleRev_yyyymmdd 

  Notice of Compliance Letter for Monitoring CompMon_yyyymmdd 

  Notice of Inspection Letter NtcInspLtr_yyyymmdd 

  Notice of Overdue Monitoring OverdueMont_yyyymmdd 

  Notice of Overdue Monitoring Response OverdueMontResp_yyyymmdd 

  Preserve Management Plan EnvMontInfoMgmtPlan_yyyymmdd 

  Preserve Map EnvMap_yyyymmdd 

  Rainfall Data/Water Level Monitoring WaterLevelMontRpt_yyyymmdd 

  Receipt of Conservation Easement RcptCE_yyyymmdd 

  Restoration Supplemental Plan RestSuppPlan_yyyymmdd 

  Revised Mitigation Credit RevisedMitCr_yyyymmdd 

  Revised Mitigation Credit Request RevisedMitCrReq_yyyymmdd 

  Species Survey SpeciesSurvey_yyyymmdd 

  Water Quality Data/Monitoring Report WQMontRpt_yyyymmdd 

  Release of Conservation Easements ReleaseCE_yyyymmdd 
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File Naming Convention (continued) 
 Folder Name         Document                File Name 

 

 

Compliance - 5 Year Compliance Report FiveYrCompRpt_yyyymmdd 

Water Use Calibration Data  CalibData_yyyymmdd 

  Emergency Preparedness Report EmergPrepRpt_yyyymmdd 

  Expired Permit Letter  ExpiredNtc_yyyymmdd  

  Monitoring Data  MonData_yyyymmdd 

  Non-Compliance Notice Response NonCompResp_yyyymmdd 

  Notice of Unpermitted Water Use Project Name_yyyymmdd 

  Pumpage Data  PumpData_yyyymmdd 

  Reclaimed Water Report ReclaimedRpt_yyyymmdd 

  Seasonal Crops Report CropRpt_yyyymmdd 

  Unaccounted for Water Loss Report WaterLossRpt_yyyymmdd 

  Updated Table A/B  UpdatedTableA_yyyymmdd 

  Water Use Annual Status Report AnnualStatusRpt_yyyymmdd 

  Water Use Compliance Documentation CompDocs_yyyymmdd 

  Water Use Expiration Notice PendExpire_yyyymmdd 

  Water Use Field Inspection FieldInsp_yyyymmdd 

  Wellfield Operating Plan  WellfieldOpPlan_yyyymmdd 

Compliance - Annual Status Report (Form 0961) AnnualStatusRpt_yyyymmdd 

Engineering As Built Drawing AsBuiltDrawing_yyyymmdd 

  Certification Acceptance Letters CertAccept_yyyymmdd 

  Certification Deficiency Letter  DeficiencyLtr_yyyymmdd 

  Certification Reminder Letter CertReminderLtr_yyyymmdd 

  Compliance Memo  CompMemo_yyyymmdd 

  Engineering Certification (Form 0881) EngCert_yyyymmdd 

  ERP/SWM Commencement Notice       
(Form 0960) 

ConstCommNtc_yyyymmdd 

  General Correspondence GenCorresp_yyyymmdd 

  No Certification Required Letter  NoCertRqd_yyyymmdd 

  Partial Certification Acceptance Letters PartialCertAccept_yyyymmdd 

  Receipt of Special Condition RcptSCDel_yyyymmdd 

  Request for Annual Status RqstAnnStatus_yyyymmdd 

  Request for Construction Commencement 
Notice  

RquestCCN_yyyymmdd 

  Request for Construction Completion       
Certification 

RqstEngCert_yyyymmdd 

  Site Inspection Photos SiteInspectPhotos_yyyymmdd 

  Site Inspection Report SiteInspectRpt_yyyymmdd 

  Water Quality Data WaterQuality_yyyymmdd 

  Water Rainfall Data RainfallData_yyyymmdd 
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File Naming Convention (continued) 
 Folder Name         Document                File Name 

 

 

Compliance – AGI Above Ground Impoundment Certification 
(Form 0973) 

AGICert_yyyymmdd 

  AGI Certification Deficiency Letter AGIDeficiency_yyyymmdd 

  AGI Field Inspection Report AGIInspectRpt_yyyymmdd 

  AGI Inspection Request Letter  InspectReq_yyyymmdd 

  AGI Operating Restrictions Letter OpRstrictLtr_yyyymmdd 

  AGI Receipt of Certification Letter ReceiptCertLtr_yyyymmdd 

  AGI Reminder Letter Reminder_yyyymmdd 

  AGI Request for Report Letter AGIReqRptLtr_yyyymmdd 

  Introduction Letter IntroLtr_yyyymmdd 

  Operating Restriction Lifted OpRestLifted_yyyymmdd 

  Reporting Requirements Request Letter  
Response 

RptReqLtrResp_yyyymmdd 

  Reporting Requirements Satisfied RepSatis_yyyymmdd 

  Reporting Requirements Satisfied/Minor 
Repairs Required 

RepSatisMinor_yyyymmdd 

  Site Inspection Satisfied Letter SiteInspSatisLtr_yyyymmdd 
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SFWMD Headquarters 

Attn: Regulatory Support Division 

3301 Gun Club Road 

West Palm Beach, Florida  33406 

561.682.6896 

Counties Serviced: Palm Beach, Broward, Miami-
Dade and Monroe 

 

Big Cypress Basin 

Attn: Regulatory Division 

2660 Horseshoe Drive North 

Naples, Florida  34104 

239.263.7615 

County Serviced: Collier 

 

Lower West Coast 

Attn: Regulatory Division 

2301 McGregor Boulevard 

Fort Myers, Florida  33901 

239.338.2929 

Counties Serviced: Charlotte, Hendry and Lee 

Service Center Locations 
Martin/St. Lucie 

Attn: Regulatory Division 

780 SE Indian Street 

Willoughby Crossroads Plaza 

Stuart, Florida  34997 

772.223.2600 or 1.800.250.4100 

Counties Serviced: Martin and St. Lucie 

 

Okeechobee 

Attn: Regulatory Division 

205 North Parrott Avenue, Suite 201 

Okeechobee, Florida  34972 

863.462.5260 or 1.800.250.4200 

County Serviced: Glades, Highlands and Okeechobee 

 

Orlando 

Attn: Regulatory Division 

1707 Orlando Central Parkway, Suite 200 

Orlando, Florida  32809 

407.858.6100 or 1.800.250.4250 

Counties Serviced: Osceola, Orange and Polk 
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1. Click the Application/Permit link. 

2. Enter search criteria (fields denoted with an      

asterisk next to them are required). 

3. Click Search Records. 

 

Helpful hint:  Insert % as a wildcard in the  

Permit #, Project Name, Company Name or  

Last Name field to provide a broader search.  

For example, entering 50-00004-% versus  

50-00004-W will allow for all related permits  

to be included in the search.  The %  

wildcard can be used liberally when  

uncertain of spelling, project or applicant  

name.  For instance, typing a project name as  

%SCHOOL% will provide a list of all  

projects that include the word “School”  

in the project name. 

Searching the permit database allows for the review of application/permit records, including applications received, under 
review and previously issued, based on a variety of chosen criteria.     
 

To begin the search process, start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar, which will 
bring you directly to the ePermitting Home page.   
 

An ePermitting account is not required to search for records. 
 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 
 

Viewing Records 

Application/Permit Records Search 
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Download Results to Excel 

1. Click the Download Results link at the top of the 

page. 

2. Click the Open button when the File Download    

dialog box appears. 

 

Note: This option provides a Microsoft Excel    

spreadsheet that can easily be sorted based on  

your specifications. 

 

 

 

Viewing Records (continued) 

4. Click on the Application # link. 

5. Click on the applicable Folder(s). 

6. Click on the applicable PDF File(s). 

7. Review, print or save file. 

8. Click the X red box located in the top right-hand  

corner of the screen to close the file. 

9. Click the Close Me button. 

10. Click the Yes button. 

11. Click the New Search link to begin a new search. 
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1. Click the Enforcement link. 

2. Enter search criteria (fields denoted with an      

asterisk next to them are required). 

3. Click Search Records. 

4. Click on the Cost Code Number link. 

5. Click on the applicable Folder(s). 

6. Click on the applicable PDF File(s). 

7. Click the X red box located in the top right-hand  

corner of the screen to close the file. 

8. Click the Close Me button. 

9. Click the Yes button. 

10. Click the New Search link to begin a new search. 

Searching enforcement records allows for the review of notices of violation, consent agreements, settlement letters and 
other associated documents, based on a variety of chosen criteria.     
 

To begin the search process, start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar, which will 
bring you directly to the ePermitting Home page.   
 

An ePermitting account is not required to search for records. 
 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 

Viewing Records 

Enforcement Records Search 
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Searching for notices allows for the review of applications received and issued, compliance notices, intended and 
proposed agency actions, regulatory agendas, Tribal work plans, notices of unpermitted water use and rulemaking 
changes. 
 

To begin the search process, start Internet Explorer and type www.sfwmd.gov/ePermitting on the address bar, which 

provides direct access to the ePermitting Home page. 
 

An ePermitting account is not required to search for noticing. 
 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 

1. Click the Noticing link. 

2. Select Notice Type. 

3. Select Date Range. 

4. Select County. 

5. Select Permit Type. 

6. Click the Run Report button. 

Viewing Notices 

Noticing Records Search 
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Viewing Notices (continued) 

1. Click on applicable Folder(s). 

2. Click on applicable PDF File(s). 

3. Review, print or save file.   

4. Click the X red box located in the top      

right-hand corner of the screen to close the 

file. 

5. Click the New Search link to begin a new 

search. 
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eNotice allows registered users to receive electronic notifications related to specific permit, application or cost code 

number(s).  Information available includes notifications such as Receipt of Application, Staff Reports, Notice of        

Intended/Proposed/Agency Action, and/or List of Applications Complete/Issued. 
 

To begin the subscription process, start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar, 

which will bring you directly to the ePermitting Home page. 
 

If you do not have an ePermitting account, you must first register as a user.  In order to establish a new user account, 

click on the Create Account icon (refer to Getting Started with ePermitting for detailed instructions).  Registered  

users can simply click on the Login icon. 
 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 

Subscribing 

1. Click on the Subscribe function located under 

eNotice listed in the menu on the left-hand side of 

the ePermitting Home page. 

 

Note: Your address information will fill in          

automatically based on your initial registration.       

It is important to verify that all information is       

current, especially your email address as this will 

be used for your subscription. 

 

2. Select the type(s) of noticing that you would like to 

receive.   

3. Click the applicable link next to the noticing type for 

more specific options (permit/application/cost code 

number(s), county and permit type). 

 

 

eNotice - User Subscription 
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Subscribing (continued) 

4. Add application/permit number(s) if applicable to   

subscription request. 

5.   Click the Add button. 

6.   Click the box next to I agree to the above. 

7. Click the Submit button. 

 

      Notes:  

Notification emails are only generated once per day.  

Therefore, subscribers will begin to receive            

notification emails within 24 hours of their request, 

when a new notice is posted.  

Modifications can be made to your subscription at 

any time by following the Subscribe process. 

Subscriptions are scheduled to expire automatically 

every 6 months.  If you would like to renew your      

subscription, respond to the reminder email that is 

sent one month prior to the subscription expiration 

date. 

 

Unsubscribing 

1. Click on the Unsubscribe function located under 

eNotice listed in the menu on the left-hand side of the 

ePermitting Home page. 

2. Click the Yes button. 

 

Note: To re-subscribe to eNotice at a later date,  

follow the Subscribe process. 
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Subscription Report 

1. Click on the Subscription Report function   

located under eNotice listed in the menu on the 

left-hand side of the ePermitting Home page. 

2. Select desired criteria (dates and notice types). 

3. Enter User ID (name). 

4. Click the Run Report button. 

5. View subscription history as requested. 
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eSubmittal - Environmental Resource Permit (ERP) 

This function allows registered users the convenience of electronically applying for an environmental resource permit.  

Specific permit requirements can be located by clicking on the Permitting Services link at www.sfwmd.gov. 
 

To begin the application process, start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar, which 

will bring you directly to the ePermitting Home page. 
 

If you do not have an ePermitting account, you must first register as a user.  In order to establish a new user account, 

click on the Create Account icon (refer to Getting Started with ePermitting for detailed instructions).  Registered users 

can simply click on the Login icon. 
 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 

1. Click the eSubmittal link. 

2. Click the circle next to Environmental Resource 

Permit. 

3. Click the Continue button. 

 

       Notes: 

Selecting the update/delete option allows access 

to a list of pending submittals. 

Selecting the process a routed submittal option 

allows you to route a pending submittal. 

Once the application type has be selected,     

corresponding tabs will appear to indicate what 

information/sections must be completed.  The 

Next and Previous buttons or links will allow  

navigation through the application process.  

All fields denoted with an * asterisk are required. 

Submitting an ERP Application (Application Type) 
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Submitting an ERP Application (Application Type, continued) 

4.   Click the appropriate answer to the two       

      Application Type Details questions. 

5. Select the applicable type of permit requested 

using the drop down menu in section A. 

6. Click the circle next to the applicable Type of   

Activity being applied for in section B. 

7. Enter permit number if applying to modify a    

previously permitted system. 

 

Note: The second part of section B refers to any 

previously permitted system through DEP. If the 

DEP permit number is not available, you may  

conduct a search at: 

http://approd.dep.state.fl.us/www_pa/pa_search.asp 

 

8. Click the appropriate answer for section C. 

9. Click the appropriate answer for section D (only if 

activity affects wetlands). 

10. Click the appropriate answer for section E (if   

response is yes, enter rule number). 

11. Click the Next Page button or link. 
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1. Select the applicable type of organization using 

the drop down menu. 

2. Click the Add Parties button. 

3. Enter Applicant/Owner information (fields denoted 

with an * asterisk are required). 

4. Click the Save button. 

5. Repeat steps 2 through 4 until all relevant parties 

are entered. 

6. Attach files if applicable (refer to the Attaching Files 

process for detailed instruction). 

7. Click the Next Page button or link. 

 

 

Submitting an ERP Application (Relevant Parties) 

1. Enter the Project Name. 

2. Enter the Project Acreage. 

3. Enter the City, Town or Village where the project 

      is located.  

4. Click the Add County, Sec, Twp, Rge button. 

5. Select the County where the project is located   

      using the drop down menu. 

6. Enter the Section(s) associated with the project. 

7. Select the Township associated with the project 

using the drop down menu. 

8. Select the Range associated with the project   

using the drop down menu. 

9. Enter the Land Grant Name if applicable. 

10. Enter the Tax Parcel ID Number associated with 

the project. 

11. Click the Save button. 

12. Click the Attach Files button if there are any     

proposed changes to the boundaries of your      

permit (refer to the Attaching Files process for   

detailed instructions). 

13. Click the Next Page button or link. 

Submitting an ERP Application (Project Location) 
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1. Click the Add Meeting button. 

2. Enter pre-application details if applicable. 
 

Note: This section is not a requirement.  However, 

first time applicants may benefit from talking with 

an agency reviewer prior to starting a project. 
 

3.   Attach files if applicable (refer to the Attaching Files 

      process for detailed instruction). 

4.   Click the Next Page button or link. 

 

 

Submitting an ERP Application (Pre-Application Meeting) 

1. Enter a Description of the proposed project,     

system or activity. 

2. Select the applicable Land use using the drop 

down menu. 

3. Click the Add Phosphorus Budget Report button 

if changing land use. 

4. Attach report if applicable. 

5. Click the Done button. 

6. Click the Add Permits button if existing permits are 

applicable. 

7. Enter the name of the Agency that issued the   

permit. 

8. Select the action/issue date of the permit using 

the calendar drop down menu. 

9. Enter the number and type of application issued/

requested. 

10. Select the Action Taken using the drop down 

menu. 

11. Attach files if applicable (refer to the Attaching Files 

process for detailed instruction). 

12. Click the Save button. 

Submitting an ERP Application (Existing Permit Information) 
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13. Click the Add Property Owners button if      

      applicable. 

14. Enter the property owner details. 

 

Note: If the property includes wetlands and other 

environmentally sensitive areas, you must enter 

information for property owners, excluding yourself 

as the applicant, whose property directly adjoins 

this project.  

 

15.  Click the Save button. 

16.  Attach files if applicable (refer to the Attaching  

      Files process for detailed instruction). 

17. Continue completing the required sections for the 

      type of application being requested (refer to specific 

      section process for detailed instructions). 

Submitting an ERP Application (Existing Permit Information, continued) 
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Submitting an ERP Application (Section B Details) 

Section B is required when submitting an application 

for a Noticed General permit (NGP).  

 

1. Enter Noticed General Permit (NGP) rule section 

number. 

2. Enter project boundaries using a USGS 

quadrangle map. 

3. Enter site plan details. 

4. Enter earthwork information. 

5. Enter wetland and aquatic habitat descriptions. 

6. Enter construction methods and schedules. 

7. Enter any additional information that verify      

qualification for a general permit. 

8.   Attach files if applicable (refer to the Attaching  

Files process for detailed instruction). 

9.   Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 
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Submitting an ERP Application (Section C Details) 

Section C is required for all application types with the  

exception of Noticed General permit.  

 

1. Attach project boundaries using a USGS       

quadrangle map. 

2. Click the Attach Files button (refer to the Attaching  

Files process for detailed instructions). 

3. Click the Add Receiving Water Body button and  

enter the names of wetlands or surface waters     

affected. 

4.   Attach a construction plan and section views  

and enter any applicable comments. 

5.   Click the Attach Files button (refer to the Attaching  

Files process for detailed instructions). 

6. Enter proposed project descriptions. 

7. Enter wetlands or surface water acreage. 

8. Enter proposed mitigation to wetlands or surface 

waters. 

9.   Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 
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Section D is required when submitting an application 

for a standard general and individual (single family 

dwelling) permit if the project does not qualify for an 

exemption or a noticed general permit. The information 

must pertain to an individual, single family dwelling unit, 

duplex, or quadraplex and cannot be a part of a larger 

common plan of development. 

 

1. Enter Site Information including directions and 

location of work. 

2. Attach Site Drawings including plan, top, cross 

sectional and profile views, and enter applicable 

comments. 

3.   Click the Attach Files button (refer to the Attaching  

      Files process for detailed instructions). 

4. Enter Project Details. 

5. Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

 

 

  

 

 

Submitting an ERP Application (Section D Details) 
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1. Enter Wildlife Survey information. 

2. Enter Water Quality/Quantity, Hydroperiod and  

      Habitat information. 

3. Enter Proposed Mitigation Plan information. 

4. Enter Wetland or Surface Water Boundary 

      information. 

5.   Attach files if applicable (refer to the Attaching  

      Files process for detailed instruction). 

6. Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

Submitting an ERP Application (Section E - Site Information Details) 

Section E is required when submitting an application 

for a standard general (all other projects), individual (all 

other projects), and conceptual permit. 

 

1. Enter Site Information details. 

2. Click the Attach Files button and attach project  

      map and aerials, and enter applicable comments. 

3. Enter Seasonal High/Mean Water information. 

4. Enter Wet Season High Water Tables         

      information. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

Submitting an ERP Application (Section E - Environmental Considerations) 



Page 10 of 30                                                                                         2/2011 

 

1. Enter Project Boundary and Total Land areas. 

2. Enter Existing Land Use and Land Cover 

information. 

3. Enter Existing Topography information. 

4. Enter Flood Plain Boundary information. 

5. Enter Wetland and Surface Water Boundary 

information. 

6.   Enter Proposed Land Use and Land Cover  

information. 

7.   Enter Proposed Wetland and Surface Water  

Impact information. 

8.   Attach files if applicable (refer to the Attaching  

Files process for detailed instruction). 

9. Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

Submitting an ERP Application (Section E - Plans Section I) 
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1. Enter Proposed Buffer zones. 

2. Enter Pre and Post-development Drainage  

information. 

3.   Enter Water Management Location information. 

4.   Enter Water Control Structure Location 

information. 

5.   Enter Proposed Structure information. 

6.   Enter Internal Water Management Facility  

information. 

7. Enter Right of Way and Easement information. 

8.   Enter Receiving Water and Surface Water 

Management System information. 

9. Attach files if applicable (refer to the Attaching 

Files process for detailed instruction). 

10. Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

Submitting an ERP Application (Section E - Plans Section II) 
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1. Enter Erosion, Sediment and Turbidity control  

      measurers. 

2.   Enter Mitigation Area information. 

3.   Enter Site Grading information. 

4.   Enter Disposal Site information. 

5.   Enter Dewatering Plan information. 

6.   Enter Marina Facility information. 

7.   Enter Existing Offsite Feature information. 

8.   Enter Master Development Plan information. 

9.   Attach files if applicable (refer to the Attaching  

      Files process for detailed instruction). 

10. Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

Submitting an ERP Application (Section E - Plans Section III) 
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1. Enter Pilings or Seawall Installation methods. 

2. Enter Erosion and Turbidity Control Measure 

      information. 

3.   Enter Wetland or Surface Water Excavation 

      information. 

4.   Enter Wetland or Surface Water Fill information. 

5.   Enter Dewatering Plan information. 

6.   Enter Transport Equipment and Material 

      information. 

7.   Enter Demolition information. 

8.   Enter Completion Schedule/Party Responsible 

      information. 

9.   Attach files if applicable (refer to the Attaching  

      Files process for detailed instruction). 

10. Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

Submitting an ERP Application (Section E - Construction Schedule and Techniques) 



Page 14 of 30                                                                                         2/2011 

 

1. Attach Signed/Sealed Pre and Post- 

      Development Drainage Calculation information  

      and applicable comments. 

2.   Enter Percolation Test/Soil Borings information. 

3.   Enter Project Acreage and Percentage 

      information. 

4.   Enter Floodplain Storage and Conveyance  

      Engineering analysis. 

5.   Enter Water Quality Treatment analysis. 

6.   Enter Engineering Methodology information. 

7.   Click the Attach Files button and attach applicable 

      documents (refer to the Attaching Files process for 

      detailed instructions). 

8. Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

Submitting an ERP Application (Section E - Drainage Information) 
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1. Enter Overall Maintenance and Operation  

      schedule. 

2.   Enter Operating and Maintenance Entity 

      information. 

3.   Attach copies of Project Easement, Property  

      Owner’s Association and Plat information. 

4.   Enter Water and Waste Water Service  

      information. 

5.   Attach Boundary/Legal/Acreage information. 

6.   Attach files if applicable (refer to the Attaching  

      Files process for detailed instruction). 

7. Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

Submitting an ERP Application (Section E - Operation, Maintenance, Legal Documentation) 



Page 16 of 30                                                                                         2/2011 

 

1. Enter Purpose of Surface Water System. 

2. Enter Existing Water Use Permit number if  

      applicable. 

3.   Enter New Water Use Permit information. 

4.   Enter Well information. 

5.   Attach files if applicable (refer to the Attaching  

      Files process for detailed instruction). 

6. Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

Submitting an ERP Application (Section E - Water Use) 
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Submitting an ERP Application (Section E - Table) 

These tables (Microsoft Word Documents) provide   

Impact Summary information necessary to complete 

the permit application. For all projects, complete      

Tables 1, 2, and 3. For projects that construct docking 

facilities or other structures over wetlands or other   

surface waters, please fill out Table 4. Table 5 should 

be used for any shoreline stabilization projects. 

 

1. Click the Table1:WL/SW_Summary link and enter  

      the Project Wetland and Other Surface Water   

      data or attach document with required information. 

2. Click the Table2:OnSite_Mit_Summary link and  

      enter the Project On-Site Mitigation data or attach 

      document with the required information. 

3. Click the Table3:OffSite_MitSummary link and  

      enter the Project Off-Site Mitigation data or 

      attach document with the required information. 

4.  Click the Table4:Docks link and enter the Docking 

     Facility data or attach document with the required 

     information. 

5.  Click the Table5:Shore_Stabl link and enter the  

     Shoreline Stabilization data or attach document 

     with the required information. 

6.  Attach files if applicable (refer to the Attaching  

    Files process for detailed instruction). 

7.  Click the Last Page button or link. 

 

   
Table1:WL/SW_Summary  

 

   
Table1:WL/SW_Summary  

https://mytest.sfwmd.gov/eSubmittal/doc/Table1_WLSW_Summary.doc
https://mytest.sfwmd.gov/eSubmittal/doc/Table1_WLSW_Summary.doc
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Section F is required when applying for a Mitigation 

Bank (construction or conceptual) permit.  

 

1. Attach General Site Condition information,      

including maps, plans, aerial photos, and legal  

descriptions. 

2. Attach Mitigation Bank information, including   

construction drawings and activities, plans,        

improvement assessment, legal interest, financial 

responsibilities and engineering calculations and 

modeling. 

3. Click the Attach Files button and attach applicable 

      documents (refer to the Attaching Files process for 

      detailed instructions). 

4.  Click the Next Page button or link. 

 

Notes: 

If a section is not relevant to the application, 

enter N/A in the comment box. 

If a section requests that a document(s) be 

provided, enter See attached file in the     
comment box. 

Submitting an ERP Application (Section F) 



Page 19 of 30                                                                                         2/2011 

 

Section G is required if requesting authorization to use 

State Owned Submerged Lands.  

 

1. Click in the circle next to the appropriate answer for 

questions A and B regarding title (ownership)  

information.  

 

      Notes:  

If the answer to question A is Yes, and you have 

attached a copy of the Division of State Lands 

Title Check, you do not need to answer any more 

questions in this section, or in Section G, Part II. 

If the answer to question B is Yes, Section G, 

Part II is required. 

 

2. Click in the box next to C to indicate that you are  

      not sure of the status of your project regarding state 

      submerged lands. 

3. Click in the box next to D to indicate that you are 

not sure of the status of your project regarding 

state submerged lands and you do not wish to  

contest the department findings.  If this box is 

checked, Section G, Part II is required. 

4. Click in the box next to E to indicate that the    

property is not on sovereign submerged lands. 

5. Attach files if applicable (refer to the Attaching  

      Files process for detailed instruction). 

6.   Click the Next Page button or link. 

 

 

Submitting an ERP Application (Section G Part I) 
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1. Attach evidence of title information. 

2. Attach a detailed description of existing and       

proposed upland uses and activities. 

3. Attach a detailed description of existing and       

proposed activities located on or over          

sovereign submerged lands. 

4. Attach shoreline linear footage information. 

5. Attach aerial photo(s). 

6. Click the Attach Files button and attach applicable 

      documents (refer to the Attaching Files process for 

      detailed instructions). 

7.   Click the Next Page button or link. 

 

 

Submitting an ERP Application (Section G Part II) 
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1. Click in the circle next to the Leases Activity    

option that best describes your project. 

2. Click in the circle next to the Public Easements & 

Use Agreements option that best describes your 

project. 

3. Click in the circle next to the Private Easements 

option that best describes your project. 

4. Click in the circle next to the Consents of Use  

option that best describes your project. 

5. Click in the circle next to the Miscellaneous option 

that best describes your project. 

6.   Click the Next Page button or link. 

 

 

Submitting an ERP Application (Project Proprietary) 
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Submitting an ERP Application - Submittal Management (Verify Data Submittal) 

1. Click in the circle next to Verify Data Submittal. 

2. Click the Continue button. 

3. Verify that there is a check mark in each box. 

4. Click the Back to Submittal Management button. 

5. Click in the circle next to Edit Submittal if updates 

need to be made. 

6. Click the Continue button. 

7. Make applicable updates. 
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1. Click in the circle next to Attach Documents. 

2. Click the Continue button. 

3. Click the applicable Attach Files button(s). 

4. Click the Browse button. 

5. Select the applicable file. 

6. Click the Open button.  

7. Enter description if applicable. 

8. Click the Done button. 

9.   Repeat process for each file being attached. 

10. Click the Back to Submittal Management    

button once all files have been attached. 

 

Notes: 

Files attached during the application process 

should not be duplicated. 

Attached files are archived and available online 

for the public to review. Therefore, the following 

is recommended: 

 - File type - .pdf 

 - Maximum file size - 50 MB (megabytes) 

- File name - select from our File Naming     

  Convention list (link can be found on  

 ePermitting Home page) and do not    

 include a period (.) within the file name 

 - Combine multiple maps into one file 

Submitting an ERP Application - Submittal Management (Attach Documents) 
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1. Click in the circle next to Route/Recall        

Submittal for Purpose. 

2. Click the Continue button. 

3. Click the Add Routing button. 

4.   Click in the box next to the applicable type of  

      user. 

5. Enter the first and last name of an existing  

      user. 

6.   Click the Search Names button. 

7.   Select the Purpose using the drop down menu. 

8. Enter a description of why you are routing the 

submittal. 

9. Click the Route button. 

       or 

10. Enter email address if a new user. 

11. Click the Send Email button. 

12. Click the Back to Submittal Management  

      button. 

 

Note: The application cannot be completed until 

a routed submittal is returned to the Originator. 

 

 

Submitting an ERP Application - Submittal Management (Route Submittal) 
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1. Click the link in the Routing Notification email. 

2. Click in the circle next to Do you want to   

process a routed submittal. 

3. Click in the circle next to Edit Submittal or Seal 

Engineering Documents. 

4. Click on the applicable submittal number link. 

5. Click in the circle next to Edit Submittal . 

6. Click the Continue button. 

7. Edit the submittal if necessary. 

8. Click the Last Page button or link. 

9. Click the OK button. 

       or 

10.  Click in the circle next to Seal Engineering  

Documents. 

11. Click the Continue button. 

12. Complete seal process (refer to Seal              

Engineering Documents process for detailed 

instructions). 

13. Click in the circle next to Return Submittal to  

      Originator. 

14. Click the Back to Submittal button. 

15. Click in the circle next to Return Submittal to 

Originator. 

16. Click the Continue button. 

17. Select the Purpose to be routed back using 

the drop down menu. 

18. Click the Continue button. 

19. Select the Status using the drop down menu. 

20. Click the Return Back to Originator button. 

 

 

 

Submitting an ERP Application - Submittal Management (Route Submittal to Originator) 
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1. Click in the circle next to Seal Engineering      

Documents. 

2. Click the Continue button. 

3. Enter the name of the Professional Engineer that 

is signing the document. 

4. Enter the license number of the Professional  

Engineer that is signing the document. 

5. Click the box next to the applicable file(s).  

6. Click the Authenticate & Produce Signature 

Document button. 

7. Click the Print Signature Document tab. 

8. Click the circle next to applicable file. 

9. Click the Print Signature Document button. 

10. Print, sign, seal and mail signature document to 

applicable service center. 

11. Repeat process for each document requiring seal        

verification. 

12. Click the Back to Submittal button. 

 

 

 

Submitting an ERP Application - Submittal Management (Seal Engineering Documents) 
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1. Click in the circle next to Print Submittal Form. 

2. Click the Continue button. 

3. Print application if a paper copy is needed. 

4. Click the Back to Submittal Management button. 

 

Note: If the application is not submitted by the 

owner of the property, the signature page must be 

printed and signed by the owner.  The signature 

page can be submitted as an attached document 

with the original application or submitted at a later 

date using the Additional Submittals feature.  

 

 

Submitting an ERP Application - Submittal Management (Print Submittal Form) 
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Submitting an ERP Application - Submittal Management (Pay and Submit) 

1. Click the circle next to Pay and Submit. 

2. Click the Continue button. 

3. Click the circle next to the selected payment    

option. 

 

Note: If payment is being made at another time, 

click the Continue button to complete the submit-

tal. 

 

4. Click in the box next to I agree to the above. 

5. Click the Pay button. 

6. Click the Pay Now button. 

7. Click the circle next to the applicable payment 

method. 

8. Click the Pay Now button. 
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Submitting an ERP Application - Submittal Management (Pay and Submit, continued) 

1. Enter payment information (fields denoted with an * 

asterisk are required). 

2. Click the Submit Payment button. 

3. Click the Yes button once credit/debit card         

information is verified. 

4. Click the Return to Pending Submittals button or 

the Logout link once confirmation is received. 

Payment by credit or debit card - 
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Submitting an ERP Application - Submittal Management (Pay and Submit, continued) 

Payment by personal or business check - 

1. Enter payment information (fields denoted with an * 

asterisk are required). 

2. Click in the box next the Authorization to Debit 

Bank Account statement. 

3. Click the Submit Payment button. 

4. Click the Yes button once personal/business check         

information is verified. 

5. Click the Back to Pending Submittals button or 

the Logout link once confirmation is received. 

 

Note: Third party checks are not acceptable. 
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eSubmittal - Consumptive Water Use (WU) 
This function allows registered users the convenience of electronically applying for a consumptive water use permit.  

Specific permit requirements can be located by clicking on the Permitting Services link at www.sfwmd.gov. 

 

To begin the application process, start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar, which 

will bring you directly to the ePermitting Home page. 

 

If you do not have an ePermitting account, you must first register as a user.  In order to establish a new user account, 

click on the Create Account icon (refer to Getting Started with ePermitting for detailed instructions).  Registered users 

can simply click on the Login icon. 

 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 

1. Click the eSubmittal link. 

2. Click in the circle next to Do you want to create a 

new submittal.  

3. Click in the circle next to Water Use Permit. 

4. Click the Continue button. 

 

       Notes: 

Selecting the update/delete option allows access 

to a list of pending submittals. 

Selecting the process a routed submittal option 

allows you to route a pending submittal. 

Once the Water Use permit type has be selected,     

corresponding tabs will appear to indicate what 

information/sections must be completed.  The 

Next and Previous buttons or links will allow  

navigation through the application process.  

All fields denoted with an * asterisk are required. 

Submitting a WU Application 
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Submitting a WU Application (Relevant Parties) 

1. Select the applicable type of organization using 

the drop down menu. 

2. Click the Add Parties button. 

3. Enter Applicant/Owner information (fields       

denoted with an * asterisk are required). 

4. Click the Save button. 

5. Repeat steps 2 through 4 until all relevant parties 

are entered. 

6. Attach files if applicable (refer to the Attaching 

Files process for detailed instruction). 

7. Click the Next Page button or link. 

 

 

Submitting a WU Application (Project Location) 

1. Enter the Project Name. 

2. Enter the Project Acreage. 

3. Enter the Irrigated Acreage. 

4. Enter the City, Town or Village where the project 

is located. 

5. Click the Add County, Sec, Twp Rge button. 

6. Select the County using the drop down menu. 

7. Enter the Section(s) applicable to the project. 

8. Select the Township applicable to the project  

using the drop down menu. 

9. Select the Range applicable to the project using 

the drop down menu. 

10. Enter the Land Grant name if applicable. 

11. Enter the Parcel Identification number. 

12. Click the Save button. 

13. Attach files if applicable (refer to the Attaching 

Files process for detailed instructions). 

14. Click the Next Page button or link. 
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Submitting a WU Application (Pre-Application Meeting) 

1. Click the Add Meeting button. 

2. Enter pre-application details if applicable. 

 

Note: This section is not a requirement.  However, 

first time applicants may benefit from talking with 

an agency reviewer prior to starting a project. 

 

3.   Click the Save button. 

4. Attach files if applicable (refer to the Attaching Files    

      process for detailed instruction). 

5.   Click the Next Page button or link. 

 

 

 

 

Submitting a WU Application (Permit Type) 

1. Click in the circle next to the Type of Application 

being requested. 

2. Select the Project Start Date using the calendar 

drop down menu, for application types other than 

a new permit. 

3. Enter the Existing Permit Number, for             

application types other than a new permit. 

4. Click in the applicable circle to indicate if there are 

changes to the permit associated with a renewal 

application. 

5. Enter application comments related to a renewal 

application. 

6. Enter the Purpose of the water usage for all    

application types. 

7. Click the Attach Files button and attach request 

letter if a letter modification application. 

8. Click the Next Page button or link. 
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Submitting a WU Application (Environmental Resource Permit Status) 

1. Click in the circle next to the applicable               

Environmental Resource Permit Status. 

2. Enter Permit Number if the project is or will be 

permitted for Environmental Resource/Surface  

Water Management. 

3. Click the Next Page button or link. 

Submitting a WU Application (Wells) 

1. Click in the applicable circle to indicate if the      

project includes Wells. 

2. Click the Add Well button if applicable. 

3. Enter all applicable Well Details. 

4. Attach files if applicable (refer to the Attaching Files 

process for detailed instructions). 

5. Click the Save button. 

6. Click the Next Page button or link. 

 

Notes: 

The Florida State Plane System (Planar      

Coordinates), should be submitted if you have 

a land survey which identifies the location of 

the well in terms of those measurements. 

Enter Facility Elevation in feet, as dictated by 

the NGVD (National Geodetic Vertical Datum 

or “mean sea level”). 
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Submitting a WU Application (Surface Water) 

1. Click in the applicable circle to indicate if the      

project includes Surface Water Pumps.  

2. Click the Add Pump button if the project includes 

surface water pumps. 

3. Enter Pump Details if the project includes surface 

water pumps. 

4. Attach files if applicable (refer to the Attaching Files 

process for detailed instructions). 

5. Click the Save button. 

6. Click the Add Culvert button if the project includes 

culverts. 

7. Enter Culvert Details if the project includes       

culverts. 

8. Attach files if applicable (refer to the Attaching Files 

process for detailed instructions). 

 

Notes: 

The Florida State Plane System (Planer      

Coordinates), should be submitted if you have 

a land survey which identifies the location of 

the well in terms of those measurements.  
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Submitting a WU Application (Surface Water, continued) 

1. Click in the applicable circle to indicate the Status 

of Right of Way.  

2. Enter the permit number if the project is or will be 

permitted for Right of Way. 

3. Click the Next Page button or link. 

 

Submitting a WU Application (Reclaimed Water) 

1. Click in the applicable circle to indicate if the      

project includes Reclaimed Water. 

2. Enter Reclaimed Water details. 

3. Attach files if applicable (refer to the Attaching Files 

process for detailed instructions). 

4. Click the Next Page button or link. 
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Submitting a WU Application (Water Use Details - Agricultural Irrigation) 

1. Click on the Agricultural Irrigation option in the 

water use classification box. 

2. Enter Amount of Water requested in million      

gallons per day (MGD). 

1,500,000 gallons would be entered as 1.5 

10,000 gallons would be entered as .01 

3. Enter the Number of Years you are requesting the 

permit to be effective. 

4. Click the Add Parcel button. 

5. Enter Agricultural Irrigation information. 

6. Click the Save button. 

7. Attach files if applicable (refer to the Attaching Files 

process for detailed instructions). 

8. Click the Next Page button or link. 

 

Submitting a WU Application (Water Use Details - Landscape/Golf Course Irrigation) 

1. Click on the Landscape and/or Golf Course     

Irrigation option in the water use classification box. 

2. Enter Amount of Water requested in million      

gallons per day (MGD). 

1,500,000 gallons would be entered as 1.5 

10,000 gallons would be entered as .01 

3. Enter the Number of Years you are requesting the 

permit to be effective. 

4. Click the Add Parcel button. 

5. Enter Landscape and Golf Course Irrigation  

information. 

6. Click the Save button. 

7. Attach files if applicable (refer to the Attaching Files 

process for detailed instructions). 

8. Click the Next Page button or link. 
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Submitting a WU Application (Water Use Details - Dewatering) 

1. Click on the Dewatering option in the water use 

classification box. 

2. Enter Amount of Water requested in million      

gallons per day (MGD). 

1,500,000 gallons would be entered as 1.5 

10,000 gallons would be entered as .01 

3. Enter the Number of Years you are requesting the 

permit to be effective. 

4. Enter Dewatering information. 

5. Click the Attach Files button. 

6. Attach required documents (refer to the Attaching 

Files process for detailed instructions). 

7. Click the Next Page button or link. 
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Submitting a WU Application (Water Use Details - Livestock) 

1. Click on the Livestock option in the water use 

classification box. 

2. Enter Amount of Water requested in million      

gallons per day (MGD). 

1,500,000 gallons would be entered as 1.5 

10,000 gallons would be entered as .01 

3. Enter the Number of Years you are requesting the 

permit to be effective. 

4. Click the Add Livestock button. 

5. Enter Livestock details. 

6. Click the Save button. 

7. Attach files if applicable (refer to the Attaching Files 

process for detailed instructions). 

8. Click the Next Page button or link. 



Page 10 of 20                                                                                         3/2011                         

 

Submitting a WU Application (Water Use Details - Public Water Supply) 

1. Click on the Public Water Supply option in the 

water use classification box. 

2. Enter Amount of Water requested in million      

gallons per day (MGD). 

1,500,000 gallons would be entered as 1.5 

10,000 gallons would be entered as .01 

3. Enter the Number of Years you are requesting the 

permit to be effective. 

4. Enter Water Conservation Plan information. 

5. Click on each Table form link and print form. 

6. Complete each Table form. 

7. Save each Table form as a pdf file. 

8. Click the Attach Files button and attach each  

completed Table. 

Table F & G - Past and Projected Water Use 

Table H - Projected Water Use (for per-capita 

use greater than 200 GPD) 

Table I - Water Treatment Method and Losses 

Table J - Aquifer Storage and Recovery 

Table K - Water Supply System Interconnections 

9.   Click the Next Page button or link. 

Submitting a WU Application (Water Use Details - Industrial, Agricultural, Recreational or Other) 

1. Click on the Industrial, Agricultural, Recreational 

or Other option in the water use classification box. 

2. Enter Amount of Water requested in million      

gallons per day (MGD). 

1,500,000 gallons would be entered as 1.5 

10,000 gallons would be entered as .01 

3. Enter the Number of Years you are requesting the 

permit to be effective. 

4. Enter Water Conservation Plan information. 

5. Enter the Need for Water information. 

6. Enter the Withdrawal Activity information. 

7. Enter Water Demand information. 

8. Attach files if applicable (refer to the Attaching Files 

process for detailed instructions). 

9. Click the Next Page button or link. 
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Submitting a WU Application (Potential Water Problems) 

1. Click in the circle next to the applicable answer to 

Existing Water Problems. 

2. Enter existing water use problem details if       

applicable. 

3. Click in the circle next to the applicable answer to 

Potential Water Problems. 

4. Enter proposed use potential water problem 

details if applicable. 

5. Click the Last Page button or link. 

6. Click the OK button to save your submittal. 
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Submitting a WU Application - Submittal Management (Verify Data Submittal) 

1. Click in the circle next to Verify Data Submittal. 

2. Click the Continue button. 

3. Verify that there is a check mark in each box. 

4. Click the Back to Submittal Management button. 

5. Click in the circle next to Edit Submittal if updates 

need to be made. 

6. Click the Continue button. 

7. Make applicable updates. 
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Submitting a WU Application - Submittal Management (Attach Documents) 

1. Click in the circle next to Attach Documents. 

2. Click the Continue button. 

3. Click the applicable Attach Files button(s). 

4. Click the Browse button. 

5. Select the applicable file. 

6. Click the Open button.  

7. Enter description if applicable. 

8. Click the Done button. 

9.   Repeat process for each file being attached. 

10. Click the Back to Submittal Management button 

once all files have been attached. 

 

Notes: 

Files attached during the application process 

should not be duplicated. 

Attached files are archived and available online 

for the public to review. Therefore, the following 

is recommended: 

 - File type - .pdf 

 - Maximum file size - 50 MB (megabytes) 

- File name - select from our File Naming     

  Convention list (link can be found on  

 ePermitting Home page) and do not    

 include a period (.) within the file name 

 - Combine multiple maps into one file 
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Submitting a WU Application - Submittal Management (Route Submittal) 

1. Click in the circle next to Route/Recall Submittal 

for Purpose. 

2. Click the Continue button. 

3. Click the Add Routing button. 

4.   Click in the box next to the applicable type of  

      user. 

5. Enter the first and last name of an existing  

      user. 

6.   Click the Search Names button. 

7.   Select the Purpose using the drop down menu. 

8. Enter a description of why you are routing the 

submittal. 

9. Click the Route button. 

       or 

10. Enter email address if a new user. 

11. Click the Send Email button. 

12. Click the Back to Submittal Management  

      button. 

 

Note: The application cannot be completed until a 

routed submittal is returned to the Originator. 
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Submitting a WU Application - Submittal Management (Route Submittal to Originator) 

1. Click the link in the Routing Notification email. 

2. Click in the circle next to Do you want to process 

a routed submittal. 

3. Click in the circle next to Edit Submittal. 

4. Click on the applicable submittal number link. 

5. Click in the circle next to Edit Submittal. 

6. Click the Continue button. 

4. Edit the submittal if necessary. 

5. Click the Last Page button or link. 

6. Click the OK button. 

5.   Click in the circle next to Return Submittal to  

      Originator. 

6.   Click the Continue button. 

7.   Select the Status using the drop down menu. 

8. Enter Comments if applicable. 

9. Click the Return Back to Originator button. 
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Submitting a WU Application - Submittal Management (Seal Engineering Documents) 

1. Click in the circle next to Seal Engineering      

Documents. 

2. Click the Continue button. 

3. Enter the name of the Professional Engineer that 

is signing the document. 

4. Enter the license number of the Professional  

Engineer that is signing the document. 

5. Click the box next to the applicable file(s).  

6. Click the Authenticate & Produce Signature 

Document button. 

7. Click the Print Signature Document tab. 

8. Click the circle next to applicable file. 

9. Click the Print Signature Document button. 

10. Print, sign, seal and mail signature document to 

applicable service center. 

11. Repeat process for each document requiring seal        

verification. 

12. Click the Back to Submittal button. 
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Submitting a WU Application - Submittal Management (Print Submittal Form) 

1. Click in the circle next to Print Submittal Form. 

2. Click the Continue button. 

3. Print application if a paper copy is needed. 

4. Click the Back to Submittal Management button. 

 

Note: If the application is not submitted by the 

owner of the property, the signature page must be 

printed and signed by the owner.  The signature 

page can be submitted as an attached document 

with the original application or submitted at a later 

date using the Additional Submittals feature.  
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Submitting a WU Application - Submittal Management (Pay and Submit) 

1. Click in the circle next to Pay and Submit. 

2. Click the Continue button. 

3. Click in the circle next to the selected payment    

option. 

 

Note: If payment is being made at another time, 

click the Continue button to complete the         

submittal. 

 

4. Click in the box next to I agree to the above. 

5. Click the Pay button. 

6. Click the Pay Now button. 

7. Click in the circle next to the applicable payment 

method. 

8. Click the Pay Now button. 
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Submitting a WU Application - Submittal Management (Pay and Submit, continued) 

1. Enter payment information (fields denoted with an * 

asterisk are required). 

2. Click the Submit Payment button. 

3. Click the Yes button once credit/debit card         

information is verified. 

4. Click the Back to Pending Submittals button or 

the Logout link once confirmation is received. 

Payment by credit or debit card - 
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Submitting a WU Application - Submittal Management (Pay and Submit, continued) 

1. Enter payment information (fields denoted with an * 

asterisk are required). 

2. Click in the box next to the Authorization to Debit 

Bank Account statement. 

3. Click the Submit Payment button. 

4. Click the Yes button once personal/business check         

information is verified. 

5. Click the Back to Pending Submittals button or 

the Logout link once confirmation is received. 

 

Note: Third party checks are not acceptable. 

Payment by personal or business check - 
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Submitting Additional Information 

This function allows an applicant to respond to a request for additional information, submit an application fee  
payment (personal or business electronic check and Visa or MasterCard debit or credit are accepted methods of       
payment), seal engineering documents, submit agency or other comments, and add phosphorus budget reports. 
 

To begin the subscription process, start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar, 
which will bring you directly to the ePermitting Home page. 
 

If you do not have an ePermitting account, you must first register as a user.  In order to establish a new user account, 
click on the Create Account icon (refer to Getting Started with ePermitting for detailed instructions).  Registered users 
can simply click on the Login icon. 
 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 
 

1. Click on the Additional Submittals link. 
2. Enter application number. 
3. Click the Find button. 
4. Select interaction and/or payment option. 
5. Enter details if applicable. 
6. Click in the box next to I agree to the above 

and click the Submit button if no files are 
being attached or proceed to the  attaching 
files process. 

 

 

Additional Submittals  
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1. Click the Attach Files button. 
2. Click the Browse button. 
3. Select the applicable file. 
4. Click the Open button.  
5. Enter description if applicable. 
6. Click the Done button. 
7. Click in the box next to I agree to the above 

and click the Submit button if the sign/seal 
process is not required or proceed to the Seal  

      Engineering Documents process. 
8.    Repeat process for each file being attached. 

 

Note: Attached files are archived and available 
online for the public to review. Therefore, the 
following is recommended: 
 

• File type - .pdf 

• Maximum file size - 50 MB (megabytes) 

• File name - select from our File Naming     
Convention list (link can be found on  

   ePermitting Home page) and do not    
   include a period (.) within the file name 

• Combine multiple maps into one file 
 

Attaching Documents 
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Seal Engineering Documents 

1. Click the Seal Engineering Documents link. 
2. Enter the name of the Professional Engineer 

that is signing the document. 
3. Enter the license number of the Professional 

Engineer that is signing the document. 
4. Click the box next to the applicable file(s).  
5. Click the Authenticate & Produce Signature 

Document button. 
6. Click the Print Signature Document tab. 
7. Click the circle next to applicable file. 
8. Click the Print Signature Document button. 
9. Print, sign, seal and mail signature document to 

applicable service center. 
10. Repeat process for each file requiring seal   

verification. 
11.  Click in the box next to I agree to the above   

and click the Submit button if no payment is 
being made or proceed to the Making Payment 
process. 
 

Note: The Seal Engineering link is only  
available after a file has been attached. 
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Making Payment 

1. Select Payment Option. 
2. Click in the box next to I agree to the above. 
3. Click the Pay button. 
4. Select or enter amount of payment. 
5. Click Make Payment button. 
6. Confirm payment information. 
7. Click the Pay Now button. 
8. Select method of payment. 
9. Click the Pay Now button. 
10. Enter required information. 
11. Click the Submit Payment button. 
12. Verify payment information. 
13. Click the Yes button. 
14. Click the Back to Pending Submittals button 

or the Logout link. 
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This function offers a permit holder the convenience of electronically submitting compliance documentation (annual   

construction status, construction commencement notice, wetland/mitigation monitoring reports and mitigation bank  

documents).   

 

To begin the submission process, start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar,   

which will bring you directly to the ePermitting Home page. 

 

If you do not have an ePermitting account, you must first register as a user.  In order to establish a new user account, 

click on the Create Account icon (refer to Getting Started with ePermitting for detailed instructions).  Registered  users 

can simply click on the Login icon. 

 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 

1. Click the Environmental Resource link 

located under eCompliance. 

2. Click in the circle next to Do you want to 

create a new compliance data           

submittal? 

3. Click the Continue button. 

Note: Selecting the update/delete option 

allows pending submittals to be edited, 

printed, deleted and submitted. 

eCompliance - Environmental Resource 

Submitting ERP Compliance Documents 
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Submitting ERP Compliance Documents (continued) 

4. Enter application or permit number. 

5. Click the Search button. 

6. Select the type of deliverable by clicking 

in the box next to Engineering or      

Environmental Deliverables. 

7. Add Comments if applicable. 

8. Click in the box next to the document(s) 

being attached. 

9. Click the Attach Files button and attach 

applicable documents (refer to the      

Attaching Files process for detailed    

instructions). 

10. Click the Continue button. 

11. Repeat steps 9 and 10 until all         

documents are attached. 

12. Proceed to the Seal Engineering     

Documents process if submitting 

sign/seal documents or Click the      

Continue button. 

13. Click in the box next to Edit Compliance 

Package if changes need to be made. 

14. Click the Continue button. 

15. Click in the box next to Print ERP     

Compliance Form for a paper copy of 

the submittal. 

16. Click the Continue button. 

17. Click in the box next to Verify and    

Submit Compliance Package. 

18. Click the Continue button. 

19. Click in the box next to I agree to the 

above. 

20. Click the Submit button. 

21. Click the Back to Pending Compliance 

button or the Logout link once submittal        

confirmation is received. 
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Attaching Files 

1. Click the Attach Files button. 

2. Click the Browse button. 

3. Select the applicable file. 

4. Click the Open button.  

5. Enter description if applicable. 

6. Click the Done button. 

7. Repeat process for each file being attached. 

8. Click the Continue button once all files have been 

attached. 

 

Note: Attached files are archived and available 

online for the public to review.  Therefore, the    

following is recommended: 

File type - .pdf 

Maximum file size - 50 MB (megabytes) 

File name - select from our File Naming            

Convention list (link can be found on  

   ePermitting Home page) and do not    

   include a period (.) within the file name 

Combine multiple maps into one file 
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Seal Engineering Documents 

1. Click the Seal Engineering Documents button. 

2. Enter the name of the Professional Engineer that 

is signing the document. 

3. Enter the license number of the Professional  

Engineer that is signing the document. 

4. Click the box next to the applicable file(s).  

5. Click the Authenticate & Produce Signature 

Document button. 

6. Click the Print Signature Document tab. 

7. Click the circle next to applicable file. 

8. Click the Print Signature Document button. 

9. Print, sign, seal and mail signature document to 

applicable service center. 

10. Click the Back to Submittal button. 

11. Repeat process for each file requiring seal        

verification. 

12. Click the Continue button once all documents 

have been sealed. 

 

Note: Documents must be attached before using 

the Seal Engineering Documents option. 



1 of  6                                                                                              2/2011  

 

1. Click the Water Use link located under          

eCompliance. 

2. Click on Submittal. 

3. Place cursor on New. 

4. Click the Pumpage Report option. 

5. Enter permit number. 

6. Click the Continue button. 

 

 

This function offers a permit holder the convenience of electronically submitting compliance documentation/reporting (i.e. 
pumpage and monitoring [chloride, water level, conductivity] data, calibrations and other compliance reports).   
 

To begin the reporting process, start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar, which 

will bring you directly to the ePermitting Home page. 
 

If you do not have an ePermitting account, you must first register as a user.  In order to establish a new user account, 
click on the Create Account icon (refer to Getting Started with ePermitting for detailed instructions).  Registered  users 

can simply click on the Login icon. 
 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 

 

Submitting a Pumpage Report 

eCompliance - Water Use 

Prior to submitting a Water Use Compliance report, the compatibility view setting on your computer may have to be 
modified.  If you are unable to click on the Home, Submittal, or Help menus, or if these options are not visible on the 
screen, close the Water Use Permit Compliance/Data Reporting window and return to the ePermitting Home page.  Click 
the Compatibility View button located directly to the right side of the address bar.  Follow the steps to refresh/retry which 
will save the update, and then click the Water Use link and begin the submittal process.  



2 of  6                                                                                              2/2011  

 

7. Click in the box next to I have reviewed this form 

and affirm that the requirement names are    

correct.  

8. Review Contact Information and click on the Add 

corrections to the Contact Info button if updates 

are required.  Enter corrections as needed and 

click the Done button. 

9. Enter required data for a period of one to three 

months per form for each Requirement Name 

listed.  

      Notes:  

The date information must be entered in         

mm/yyyy format. 

The pumpage data must be entered in         

million gallons (MG).  

1,500,000 gallons would be entered as 1.5  

10,000 gallons would be entered as .01 

If a month and year are entered, a value or a 

comment must be entered for each              

Requirement Name under that particular date. 

10. Click on Submittal. 

11. Click Send once all data has been entered. 

12. Enter name, phone number and date. 

13. Click in the box next to affirmation that data         

     reported is accurate. 

14. Click the OK button. 

 

 

 

Submitting a Pumpage Report (continued) 
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15. Click the Print Submittal button if a paper copy is 

desired. 

16. Click the Back to Home Page button to continue 

reporting or the X in the red box at the top right of 

the page to exit. 

      Notes:  

The pumpage report can be saved, printed and 

deleted by making the applicable selection 

from the Submittal drop down menu. 

An email confirmation will be sent to the        

registered ePermitting user once a report is 

submitted. 

Submitted reports are available online using 

the ePermitting Application/Permit Records 

Search function. 

 

Submitting a Pumpage Report (continued) 

 

Submitting a Monitoring Report  

Prior to submitting a Water Use Compliance report, the compatibility view setting on your computer may have to be 
modified.  If you are unable to click on the Home, Submittal, or Help menus, or if these options are not visible on the 
screen, close the Water Use Permit Compliance/Data Reporting window and return to the ePermitting Home page.  Click 
the Compatibility View button located directly to the right side of the address bar.  Follow the steps to refresh/retry which 
will save the update, and then click the Water Use link and begin the submittal process.  

1. Click the Water Use link located under            

eCompliance. 

2. Click on Submittal. 

3. Place cursor on New. 

4. Click the Monitoring Report option. 

5. Enter permit number. 

6. Click the Continue button. 
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7. Click in the box next to I have reviewed this form 

and affirm that the requirement names are      

correct.  

8. Review Contact Information and click on the Add 

corrections to the Contact Info button if updates 

are required. Enter corrections as needed and click 

the Done button. 

9. Enter required data for a period of one month per 

form for each Entity Name listed.  

10. Click on Submittal. 

11. Click Send once all data has been entered. 

12. Enter name, phone number and date. 

13. Click in the box next to affirmation that data         

     reported is accurate. 

14. Click the OK button. 

15. Click the Print Submittal button if a paper copy is 

desired. 

16. Click the Back to Home Page button to continue 

reporting or the X in the red box at the top right of 

the page to exit. 

 

      Notes:  

The date must be entered for each Entity Name. 

Either a value or a comment must be entered for 

each Entity Name.   

The monitoring report can be saved, printed and 

deleted by making the applicable selection from 

the Submittal drop down menu. 

An email confirmation will be sent to the        

registered ePermitting user once a report is  

submitted. 

Submitted reports are available online using the 

ePermitting Application/Permit Records Search 

function. 

 

 

 

 

 

Submitting a Monitoring Report (continued) 
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1. Click the Water Use link located under            

eCompliance. 

2. Click on Submittal. 

3. Place cursor on New. 

4. Click the Additional Documents option. 

5. Enter permit number. 

6. Click the Continue button. 

7. Review Contact Information and click on the Add 

corrections to the Contact Info button if updates 

are required.  Enter corrections as needed and click 

the Done button. 

8. Click the Browse button at the bottom of the page  

to submit documents such as calibration, annual and 

water loss reports, etc. 

 

 

 

 

 

 

Submitting Additional Documents  
Calibrations, Annual and Water Loss Reports, etc. 

Prior to submitting a Water Use Compliance report, the compatibility view setting on your computer may have to be 
modified.  If you are unable to click on the Home, Submittal, or Help menus, or if these options are not visible on the 
screen, close the Water Use Permit Compliance/Data Reporting window and return to the ePermitting Home page.  Click 
the Compatibility View button located directly to the right side of the address bar.  Follow the steps to refresh/retry which 
will save the update, and then click the Water Use link and begin the submittal process.  
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9. Select applicable document from your files.   

10. Click the Open button. 

11. Click on the Add Comment link if applicable. Enter 

comments and click the Done button. 

12. Click on Submittal. 

13. Click Send once all documents have been  

      attached. 

14. Enter name, phone number and date. 

15. Click in the box next to affirmation that data         

       reported is accurate. 

16. Click the OK button. 

17. Click the Print Submittal button if a paper copy is 

desired. 

18. Click the Back to Home Page button to continue 

reporting or the X in the red box at the top right of 

the page to exit. 

 

Note:  

The Additional Document submittal can be 

saved, printed and deleted by making the      

applicable selection from the Submittal drop 

down menu. 

An email confirmation will be sent to the        

registered ePermitting user once a report/

document is submitted. 

Submitted reports/documents are available 

online using the ePermitting Application/Permit 

Records Search function. 

 

 

 

 

 

Submitting Additional Documents (continued) 
Calibrations, Annual and Water Loss Reports, etc. 
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This function allows registered users to apply to transfer a permit when a change in ownership of a permitted  

project or property has occurred.  
   

To begin the subscription process, start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar, 

which will bring you directly to the ePermitting Home page. 
 

If you do not have an ePermitting account, you must first register as a user.  In order to start a new user account, click on 

the Create Account icon (refer to Getting Started with ePermitting for detailed instructions).  Registered  

users can simply click on the Login icon. 
 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov. 

1. Click the eTransfers link. 

2. Click the circle next to Do you want to 

create a new transfer submittal. 

3. Click the appropriate answer to all three 

questions.  

4. Click the Continue button. 

 

       Notes: 

Selecting the update/delete option    

allows access to a list of pending    

transfer submittals. 

Selecting the routing a transfer         

submittal option allows you to either 

edit a submittal, or move directly to     

the pay and submit function. 

 
 

Submitting a Transfer Application 

eTransfers 
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5. Click on the button next to the type of transfer desired, 

Application or Permit. 

6. Enter the application of permit number. 

7. Click the Search button. 

8. Click the Continue button. 

9. Enter a New Project Name if applicable. 

10. Click the Add Parties button. 

11. Enter Applicant/Owner information (fields denoted with 

an * asterisk next to them are required). 

12. Click the Save button. 

13. Repeat steps 10 through 12 until all relevant parties  

are entered. 

14. Add Comments if applicable. 

15. Click in the box next to the document(s) being          

attached. 

16. Click the Attach Files button and attach applicable 

documents (refer to the Attaching Files process for  

detailed instructions). 

17. Click the Continue button. 

18. Provide electronic signature (refer to the Electronic        

Signature process for detailed instructions). 

19. Click the Continue button. 

20. Verify transfer submittal (refer to the Verify Transfer 

Submittal process for detailed instructions). 

21. Click the Continue button. 

22. Edit transfer submittal if changes need to be made. 

23. Click the Continue button. 

24. Route transfer application if applicable (refer to the 

Route/Recall Transfer for Purpose process for detailed 

instructions). 

25. Click the Continue button. 

26. Print transfer for a paper copy of the application. 

27. Click the Continue button. 

28. Pay and submit application (refer to the Pay and     

Submit process for detailed instructions). 

29. Click the Continue button. 

 

 

Submitting a Transfer Application (continued) 
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Attaching Documents 

1. Click the Attach Files button. 

2. Click the Browse button. 

3. Select the applicable file. 

4. Click the Open button.  

5. Enter description if applicable. 

6. Click the Done button. 

8. Repeat process for each file being attached. 

9. Click the Continue button once all files have 

been attached. 

 

Note: Attached files are archived and made     

available online for the public to review.         

Therefore, the following is recommended: 

File type - .pdf 

Maximum file size - 50 MB (megabytes) 

File name - select from our File Naming       

Convention list (link can be found on  

   ePermitting Home page) and do not    

   include a period (.) within the file name 

Combine multiple maps into one file 
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Electronic Signature 

1. Click the circle next to Electronic Signature. 

2. Click the Continue button. 

3. Acknowledge agreement to the permit terms and 

conditions by clicking in the box next to I agree. 

4. Attach appropriate authorization letter if acting as 

an agent on behalf of the owner (refer to the   

attaching files process for detailed instructions). 

5. Click the Continue button. 

 

       Note: Electronic signature is a requirement of          

       the transfer application. 

Selecting the update/delete option allows    

access to a list of pending transfer submittals. 

Selecting the routing a transfer submittal     

option allows you to either edit a submittal,     

or move directly to the pay and submit function. 
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Verify Transfer Submittal 

1. Click the circle next to Verify Transfer        

Submittal. 

2. Click the Continue button. 

3. Verify that there is a check mark next to each 

required item. 

4. Click the Back to Transfer Management     

button. 
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Route/Recall Transfer for Purpose 

1. Click the circle next to Route/Recall Transfer 

for Purpose. 

2. Click the Continue button. 

3. Click the Add Routing button. 

4. Click the circle next the applicable user type. 

5. Enter the first and last name if Existing User is 

selected. 

6. Click the Search Names button. 

7. Enter a short description. 

8. Enter applicable comments. 

9. Click the Route button. 

       or 

10. Enter the email address if New User is selected. 

11. Click the Send Email button. 

12. Click the Back to Transfer Management     

button. 
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Pay and Submit 

1. Click the circle next to Pay and Submit. 

2. Click the Continue button. 

3. Click the circle next to the selected payment 

option. 

4. Click in the box next to I agree to the above. 

5. Click the Pay button. 

6. Click the Pay Now button. 

7. Click the circle next to the applicable payment 

method. 

8. Click the Pay Now button. 
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Pay and Submit (continued) 

1. Enter payment information (fields denoted with 

an * asterisk are required). 

2. Click the Submit Payment button. 

3. Click the Yes button once credit/debit card    

information is verified. 

4. Click the Return to Pending Transfers button 

or the Logout link once confirmation is          

received. 

 
        

Payment by credit or debit card - 
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Pay and Submit (continued) 

1. Enter payment information (fields denoted with 

an * asterisk are required). 

2. Click the Submit Payment button. 

3. Click the Yes button once credit/debit card    

information is verified. 

4. Click the box next to the authorization to debit 

bank account statement. 

5. Click the Submit Payment button. 

6. Click the Yes button once information is verified. 

7. Click the Return to Pending Transfers button 

or the Logout link once confirmation is          

received. 

 
        

Payment by personal or business check - 
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